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 1. PREFACE 


The MSc in Business Administration programme is governed by the Danish Ministerial Order no. 338 
 of 6 May 2004 on bachelor and master’s programmes (candidatus) at universities. 


The Study Guide includes a detailed description of regulations currently applying to the MSc in 
 Business Administration programme according to the Danish Ministerial Order or as determined by the 
 Study Committee for Graduate Programmes. 


Students are encouraged to stay informed about changes through CampusNet: 


(http://www.campusnet.asb.dk).  


Furthermore, the Study Guide contains descriptions and schematic outlines of the three Danish-
 language MSc in Business Administration programmes. The English-language MSc in Business 
 Administration lines of specialisation are described in a separate study guide. 


Study Committee for Graduate Programmes  
August 2007 
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USEFUL ADDRESSES


Aarhus School of Business  Tel.: +45 89 48 66 88 
 University of Aarhus  Fax: +45 86 15 01 88 
 Fuglesangs Allé 4 


DK-8210 Aarhus V 


Student Counsellors’ Office, business administration (B10) 


A service offering advice about admission to study programmes, planning your study programme and 
 dispensation applications. Receives applications for dispensations and complaints about exams. 


Opening hours:  Monday – Friday   10.00 - 12.00 (telephone enquiries) 
 12.30 - 14.00 (personal enquiries) 


Front Office of the Student Counsellors’ Office (B5) 


A service receiving dispensation applications and complaints for consideration by the governing bodies. 


Opening hours:  Monday - Friday   10.00 - 12.00 
  12.30 - 14.00 


Registrar’s Office (B4) 


A service handling admissions, exam registrations etc. 


Opening hours:  Monday - Friday  10.00 - 12.00 


    12.30 – 14.00 


Student Grants Office (B4) 


A service handling applications for student grants. 


Opening hours:  Monday - Friday  10.00 - 12.00 


     12.30 – 14.00 


Secretariat for the Study Committees (B16) 


A service receiving cases for consideration by the governing bodies. 


Opening hours:  Monday - Friday  08.00 - 15.00 


Planning Office (C9) 


A service primarily handling the preparation of timetable and exam schedules, the communication of 
 cancellations and compensatory lessons while also being responsible for the booking of rooms. 


Opening hours:  Monday - Friday  09.00 - 12.00 


     12.30 – 14.00
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(5)2. ADMISSION


Application for admission  


Application form for admission to the MSc in Business Administration programme is available from the 
 Study Administration. Applications must be submitted by 1 July. The chosen line of specialisation 
 cannot be changed after binding registration. 
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3. THE STRUCTURE AND COURSES OF THE MSc IN BUSINESS 
 ADMINISTRATION PROGRAMME


  


Structure 


The MSc in Business Administration structure based on lines of specialisation is built around four 
 blocks of courses:  


  


A block of prerequisite courses  
 A block of compulsory courses  
 A block of electives  


A thesis  
   


Each block corresponds to 30 ECTS. The MSc in Business Administration programme thus corresponds 
 to a total of 120 ECTS. 


  


The expected study period is two years. The study programme must be completed no later than five 
 years after commencement. The Study Committee for Graduate Programmes may allow this deadline to 
 be exceeded in very special circumstances. 


  


In 2007, two Danish-language and eight English-language MSc in Business Administration lines of 
 specialisation are offered. Furthermore, graduate study programmes are offered in extension of the BSc 
 in Business Administration and Business Law/BSc in Business Administration, Tax and Business Law 
 (MSc in Business Administration and Business Law), and an English-language graduate study 
 programme is offered in extension of the BSc in Business Administration and Information Technology 
 (MSc in Information Management) in addition to an MSc in Business Administration, Accounting and 
 Auditing. 


In 2007, the below lines of specialisation are offered: 


• Business Performance Management (English) 


• MSc (Business Administration, Accounting and Auditing) 


• MSc (Business Administration and Business Law) (Danish) 


• EU Business and Law (English) 


• Finance (English) 


• Finance and International Business (English) 


• Logistics (Danish) 


• Marketing (English) 


• Information Management (English) 


• International Business (English) 


• International Economic Consulting (English) 


• Strategy, Organisation and Leadership (English) 


• Financial Management (Danish) 


Please note that an insufficient number of registrations, i.e. less than 15 by the registration deadline, 
 may result in the cancellation of individual lines of specialisation. 


The content of each of the Danish-language MSc in Business Administration lines of specialisation is 
described in more detail in the descriptions of the lines of specialisation prepared by the various 
departments and in the schematic outlines in this study guide. The English-language lines of 



(7)specialisation and the MSc in Business Administration, Accounting and Auditing line of specialisation 
are described in separate study guides. 
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 The formal study programme is as follows:  


1st semester  2nd semester  3rd semester  4th semester 
 Prerequisite courses: 


30 ECTS 


Compulsory 
 courses: 


30 ECTS 


Electives:  


30 ECTS 


Thesis:  


30 ECTS 
   


Students are free to distribute electives on the semesters, and the number of ECTS per semester may 
 therefore vary.  


  


MSc in Business Administration and Business Law students must choose electives corresponding to at 
 least 10 ECTS within the legal subject area and at least 10 ECTS within the business administration 
 subject area.  


Study periods abroad are best placed in the 3rd semester and may be credited with up to 30 ECTS if the 
 level and extent of such studies are sufficient. Please consult the Student Counsellors’ Office or the 
 International Office.  


It is possible to obtain ECTS through study activities at other departments at the University of Aarhus 
and at other Danish or foreign educational institutions. It is, however, a precondition that such study 
activities are approved by the Study Committee for Graduate Programmes. Furthermore, approved 
project work and internships may form part of the study programme and may as such be credited.  



(9)OVERVIEW OF THE MSc IN BUSINESS ADMINISTRATION LINES OF SPECIALISATION 
 The following pages contain descriptions of the Danish-language lines of specialisation. Each line of 
 specialisation is briefly described in one to two pages and outlined schematically.  


The content of the course is described in more detail in the Course Catalogue at 
 www.campusnet.asb.dk. 


LINE OF SPECIALISATION:  PAGE: 


MSc (Business Administration and Business Law)   13 


Logistics  17 


Financial Management   20 
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4. DESCRIPTIONS AND 



SCHEMATIC OUTLINES OF THE MSc IN BUSINESS 

  ADMINISTRATION LINES OF SPECIALISATION 



(11)MSc (Business Administration and Business Law) 


The MSc in Business Administration and Business Law study programme is based on the BSc in 
 Business Administration and Business Law and the BSc in Business Administration, Tax and Business 
 Law programmes. The aim of the MSc in Business Administration and Business Law study programme 
 is to educate graduates who are able to integrate law and finance in solving business-related problems.  


On the BSc in Business Administration and Business Law and the BSc in Business Administration, Tax 
 and Business Law study programmes, focus is on the legal framework for the Danish activities of 
 companies. On the MSc in Business Administration and Business Law study programme focus is 
 directed at the international activities of companies and the international rules governing such activities.  


The legal prerequisite and compulsory courses thus look at the rules governing supply and free 
 competition, international tax rules and international company law. By choosing financial compulsory 
 courses students can strengthen their international focus. Finally, through an exchange or an internship 
 abroad, students can strengthen the internationalisation of their studies.  


There is a high degree of progression between the BSc in Business Administration and Business Law 
 and the BSc in Business Administration, Tax and Business Law programmes on the one hand, and the 
 MSc in Business Administration and Business Law programme on the other. Courses within business 
 law and business administration are continued and expanded, increasing the academic knowledge 
 considerably.  


Moreover, competencies of students are strengthened to enable them to independently analyse and 
 resolve complex issues. Finally, the ability of students to integrate finance and law in the solution of 
 problems in business is enhanced. The most important competencies for students to acquire, besides 
 general academic skills, are the following: 


Analytical competencies: 


•  Identification of problems 


•  Identification and prioritisation of relevant national and international legal sources 


•  Deduction of and argumentation for solutions 


•  Sorting between relevant and irrelevant material 
 Navigation competencies 


•  Navigation between different legal areas, legal systems and legal cultures 


•  Navigation between law and finance 
 Innovation competencies 


•  Development and formulation of proactive legal solutions 


•  Perspectivation of the acquired knowledge 
 Communication competencies 


•  Ability to formulate clear legal arguments and solutions in a well-structured way both orally and 
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in writing 



(13)Collaboration and self-management 


•  Ability to work independently and in a well-structured way 


•  Ability to collaborate and solve problems together with others 


In the first semester of the MSc study programme, two legal prerequisite courses must be followed: 


International Company Law (7.5 ECTS) and Advanced Property Law (7.5 ECTS) together with the 
 financial prerequisite course, Behavioural Quantitative Method (5 ECTS).  


International Company Law focuses on different types of international company collaboration and 
 activities as well as related problems within company law. Advanced Property Law expands and widens 
 the knowledge of the law of enforceable rights acquired in connection with the BSc in Business 
 Administration and Business Law and the BSc in Business Administration, Tax and Business Law 
 study programmes. 


In addition, one of the financial prerequisite courses is must be done during the first semester, either:  


1.  Corporate Finance (10 ECTS) covering the company’s operational and strategic decisions 
 concerning investment and financing. The course also covers financial management issues, e.g. 


corporate governance and international corporate finance.  


or 


2.  Internationalisation of the Firm (10 ECTS) providing students with an understanding of the 
 basic strategic, market-oriented and managerial challenges facing the company in connection 
 with the internationalisation of its activities. 


In the second semester, two legal compulsory courses must be followed. International Tax Law (10 
 ECTS) provides students with an insight into and understanding of problems within international tax 
 law. E.g. who holds the power of taxation – the country of source or the country of domicile – when a 
 company is connected to several countries? In Competition Law Topics (10 ECTS), focus is on basic 
 EU rules on competition, especially the prohibition against restrictive practices, merger control rules, 
 rules governing public tenders and the prohibition against abuse of dominant positions.  


In addition, students must follow one of the four financial compulsory courses (10 ECTS) with a view 
 to specialising in finance. It should be noted that MSc in Business Administration and Business Law 
 students must choose financial or legal courses corresponding to at least 10 ECTS. The remaining 10 
 ECTS can be used freely for electives, including internships. 


  


Students can choose between the following financial compulsory courses: 


1.  International Economic Integration providing an understanding of important external 
 frameworks (e.g. WTO and the EU) within which companies with an international outlook 
 operate. 


2.  Management of Financial Institutions focusing on the financial system and the role of financial 
companies on capital markets. It is the main aim of the course to provide students with insight 
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 in particular.  


3.  Strategy and Business Development seeking to train students’ ability to apply central strategic 
 tools for diagnostic purposes and subsequent business development in connection with the 
 resolution of managerial development issues at a strategic level. 


4.  International Management Control Systems focusing especially on different approaches to 
 design and control, including cost management and control management systems and on how 
 these approaches fit into different business mentalities and environments. 


In the third semester, students have the opportunity to study abroad, do an internship or stay at ASB to 
 specialise through the individual composition of electives.  


Through the elective Writing of opinions, students can e.g. further strengthen their ability to tackle 
 assignments similar to the ones handled by graduates who go on to be employed by companies. A real 
 enterprise delivers a case, and it is then up to the student to identify and analyse the relevant issues and 
 to propose a solution.  


The culmination of the study programme is the thesis that should document that the student is able to 
work independently on a legal subject, integrating law and finance. 



(15)MSc (Business Administration and Business Law) 


1ST SEMESTER  2ND SEMESTER  3RD SEMESTER 


DEPT. PREREQUISITE 
 COURSES 


ECTS DEPT
 . 


COMPULSORY COURSES  ECTS  DEPT.  Electives  ECTS 
 LAW  Advanced Property Law  7,5  LAW  International Tax Law  10   Elective/internship/ 


Stay abroad 
 LAW International Company 


Law 


7,5  LAW  Competition Law Topics  10 
 MAN Behavioural Quantitative 


Method  


5 
 BS  Corporate Finance I*  5 
 BS  Corporate Finance II*  5 
 MAN  Internationalisation of the 


Firm 


10 


 Financial Specialisation 
 course ** 


10 


*  Students can choose between prerequisite courses offered by BS, NAT and MAN 


**  The following four compulsory courses can be chosen: 


1.  Strategy and Business Development (MAN) 
2.  International Management Control Systems (BS) 
3.  International Economic Integration (NAT) or 
4.  Management of Financial Institutions (BS) 
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MSc IN LOGISTICS (‘Logistics and Financial Management’ and ‘Logistics and 
 Operational Research’)


The objective of the MSc in Logistics study programme is to qualify students for managerial positions 
 involving interdisciplinary responsibilities. Positions demanding a comprehensive understanding in 
 preparing and implementing cost-effective solutions satisfactory to the customer. Graduates typically 
 find employment in larger companies and consultant agencies. 


Logistics – in its modern form – is broadly defined and of key importance to many modern companies. 


This can e.g. be seen in how logistics has become part of the strategic foundations of many Danish 
 companies. 


The background for the broader definition and the greater importance is the globalisation that has taken 
 place, in particular in the 1990s. Because of this globalisation, companies increasingly see the world as 
 their natural market, not just for buying and selling goods, but also for procuring labour and services, 
 capital and knowledge and finding new partners. 


Many Danish companies have placed parts of their value chain in countries where it is favourable to 
 exploit low manufacturing costs, or they have placed parts of their production close to important 
 markets. Globalisation is also apparent when Danish companies, as sub-suppliers, enter into strategic 
 alliances on research and product development with large companies abroad. 


The developments described here form the basis of a modern view of logistics – logistics that involves 
 planning and management of an increasingly complex flow of goods and information and, 
 simultaneously, higher customer demands and an increasing demand for cost-efficiency. 


The point of departure for the MSc in Logistics study programme is to take a ‘supply chain’ 


perspective, emphasising relations in both directions in the supply chain.  


The compulsory course Logistics – Concepts, Models and Methods (15 ECTS) deals with e.g. theories 
 and models for markets, production and purchasing. This forms the basis for discussions of company 
 strategies and choice of business philosophy that make up the basis for the company’s logistics strategy. 


A modern logistics strategy determines the customer service level, the distribution channels and the 
 development of networks, and at the same time the production management concept, the distribution 
 warehousing facilities and the type of transportation are established. 


The development of a logistics strategy is, particularly in somewhat larger companies, a very complex 
 process that requires the preparation of a comprehensive quantitative and qualitative basis for decision-
 making. 


A precondition for actively participating in the preparation of such a decision-making basis is, besides a 
thorough knowledge of the already mentioned theories and models, also a thorough knowledge of 
central quantitative models. The programme therefore also includes models for analysing distribution 
and warehouse facilities and simulation models for analysing different flows of products. 



(17)The course alternates between lectures, exercises and cases, and students are expected to participate 
 actively in discussions and also make actual contributions. In addition to learning of theories and 
 methods, the object is to train students’ ability to independently study specific subjects and then 
 systematically and in an organised manner to account for these. The compulsory course Logistics – 
 Concepts, Models and Methods (15 ECTS) can be combined with either the compulsory course 
 Financial Management – Concepts and Methods (10 ECTS) or the compulsory course OR Techniques 
 (10 ECTS). These two combinations relate to either the MSc in Logistics study programme variant 
 Logistics and Financial Management or the MSc in Logistics study programme variant Logistics and 
 Operational Research. Both specialisation variants include the course Management of Project Finances 
 (5 ECTS), and the entire compulsory course semester thus comprises a total of 30 ECTS. 


In addition, to follow the logistics specialisation programme (both variants), students must attend the 
prerequisite courses: Logistics and Financial Management: Design and Planning (5 ECTS); Computer-
based Analysis and Modelling (CAM) (10 ECTS) as well as Behavioural Quantitative Method (5 
ECTS) and Scientific Theory and Qualitative Methods (5 ECTS). 
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MSc specialisation variant (Logistics and Finance Management) 


1ST SEMESTER  2ND SEMESTER  3RD SEMESTER 


DEPT. PREREQUISITE COURSES ECTS  DEPT. COMPULSORY COURSES  ECTS  DEPT.  ELECTIVES  ECTS 
 BS  Computer-based Analysis and 


Modelling 


10 
 BS  Logistics and Financial 


Management: Design and 
 Planning 


10 


BS Logistics – Concepts, 
 Models and Methods 


15  BS Elective/internship/ 


stay abroad 


MS Behavioural Quantitative 
 Method 


5  BS  Financial Management – 
 Concepts and Methods 


10 
 MAN 


MS 


Scientific Theory and 
 Qualitative Methods 


5  BS  Management of Project 
 Finances 


5 


MSc (Logistics and Operational Analysis) 


1ST SEMESTER  2ND SEMESTER  3RD SEMESTER 


DEPT. PREREQUISITE COURSES ECTS  DEPT. COMPULSORY COURSES  ECTS  DEPT.  ELECTIVES  ECTS 
 BS  Computer-based Analysis and 


Modelling 


10 
 BS  Logistics and Financial 


Management: Design and 
 planning 


10 


BS Logistics – Concepts, 
 Models and Methods 


15  BS Elective/internship/ 


Stay abroad 


MS Behavioural 
 Quantitative Method 


5  BS OR Techniques  10 


MAN 
 MS 


Scientific Theory and 
 Qualitative Methods 


5  BS  Management of Project 
 Finances 


5 
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Financial management, or controlling as it is also called, is one of the classical and most important 
 areas within business management and administration. The subject is well-described in literature, but is 
 also one of the areas that has undergone significant development within the past 5-10 years. The aim is 
 to develop management technologies and to test theories within production, reporting, analysis and 
 within the management’s use of both financial and non-financial information which can 


•  be used for communicating the financial events in the organisation. 


•  influence decisions concerning resource allocations.  


•  contribute to controlling the organisation and thus improve learning. 


The programme accommodates this in three ways: By introducing the classical foundation of the area, 
 by using tools and including and applying information technology and through providing knowledge 
 and supporting the development of new concepts within financial management. 


THE CLASSICAL FOUNDATION 


The modern controller plays a role in various contexts, e.g. in teams and project groups, and his or her 
 work is often cross-functional and constituted by many different ad hoc activities. Classical areas like 
 registration of services and costs, preparation of budgets, calculation and reporting still form the basis 
 for controlling of a company, regardless of whether the company is a traditional manufacturing 
 company or a public company or a service organisation. The classical subjects are therefore also 
 covered by the literature chosen for both the prerequisite course “Logistics and Financial Management: 


Design and Planning” as well as for the compulsory course “Financial Management – Concept and 
 Methods”. The main content of the former is the design of the company’s information system, 
 including the important variables when the company is to design its MAS (Management Accounting 
 System) or its management information system and the existing type models as well as the assumptions 
 on which they are based. Focus is especially on profitability analyses in connection with customers, 
 suppliers, activities, processes and services since these are important decision areas, even today. 


The main content of the compulsory course is largely centred around concepts such as profit centres, 
 internal settlement prices, strategy, performance measurement, budgeting, control through EVA™ and 
 reporting in a broad sense. Further, topics with a more quantitative content in combination with the 
 financial management theories are also included.  


The external reporting is just as important as the internal reporting and is often a significant area for a 
 controller. This is accommodated by the course “External Financial Statements – Theory, Regulation 
 and Analysis” which focuses on accounting information, the Danish Financial Statements Act, 
 regulation and analysis models. The financial statement of different companies are included as cases, as 
 are various accounting guides. Another important topic in the global world is valuations and 
 acquisitions of companies. This is covered by the elective “Corporate Valuation”. The idea is to 
 provide the framework for a valuation of a company through i.a. the Value-based Management and 
 Shareholder Value concepts. 


Finally, it should be mentioned that being able to produce relevant financial information for different 
decision-making situations has always been an important area for both a controller and for other 
persons responsible for the financial management of the company. This is why we, in collaboration 



(20)20


with logistics areas, have developed a more concrete modelling course called “Computer-based 
 Analysis and Modelling (CAM)”, which together with the courses “Behavioural Quantitative Methods” 


and ”Scientific Theory and Qualitative Methods” constitutes the remaining prerequisite courses of the 
 first semester. The idea with CAM is to enable students to formulate and set up different financial 
 management models. Behavioural method includes two types of analysis methods, case studies and 
 survey analyses. These methods are also the most used within the area. They are also relevant as the 
 basis for the writing of theses. The entire first semester is dedicated to modelling, calculations of 
 implications and prerequisites for various financial management models, i.a. through the Christal-Ball 
 package used in connection with CAM.  


IT TOOLS 


IT tools are partly covered by CAM, cf. above, partly by SAP/R3, cf. below. The other main area of the 
 line of specialisation is the use of IT in the company. This is due to the fact that IT and the possibilities 
 attached to it are strongly linked to the financial management of the company, i.a. through the concept 
 of four-step financial management systems. Many financial management problems are scattered around 
 the company, i.a. through management information systems. The subject is to a very large extent linked 
 to various IT systems. The aim is thus to include IT as a tool. This is e.g. ensured through the course 


“IT-based Financial Management Systems” in the second semester, which provides students with an 
 overview of various types of administrative programmes, their structure, use, implementation and 
 safeguarding, and through the elective “Financial Management in SAP/R3” in one of the remaining 
 semesters. In the latter, SAP/R3 is used as a tool for students to obtain hands-on experience with the 
 system, combined with the associated specialist literature. Finally, it is possible to continue working 
 with SAP/R3 through the elective “Workshop in SAP/R3”. In addition, the compulsory course 


“Management of Project Finances” is obligatory. Finance specialists increasingly form part of different 
 groups and teams in the solving of major projects. These could be construction projects, product 
 development projects or IT projects. It is therefore important to know the conditions under which this 
 kind of work is performed. 


NEW FINANCIAL MANAGEMENT CONCEPTS 


Within the past 5-10 years, a number of new management tools and models have emerged, each 
 focusing on a particular issue. Concepts like Balanced Scorecard, Activity-based Cost Management, 
 Target Costing, Quality Costing etc. could be mentioned. In addition, more general management 
 models such as Shareholder Value (SHV), Economic Value Added (EVA), Total Quality Management 
 (TQM), the Business Excellence model etc. exist. Many of these concepts are introduced at different 
 points during the programme and are evaluated in relation to their affect on the financial management. 


Also, strategy and financial management should no longer be two separate areas. Consequently, the line 
of specialisation is also offering the elective “Strategy and Financial Management – The use of 
management and control systems”, connecting the two areas with performance measurement and the 
elective “Business Models” focusing i.a. on different business models, strategic reporting, corporate 
governance and risk management. In the same way as with the classical tools, it is possible to view the 
modern tools from different scientific perspectives, e.g. a system-oriented, a behavioural-oriented or a 
more model an analytically oriented perspective. 
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IT Tools
 New Financial Management Tools


More and more of the modern financial management tools, e.g. ABC, performance measurements etc., 
 are used for financial management in the public sector. 


JOB OPPORTUNITIES FOR AN MSC IN FINANCIAL MANAGEMENT GRADUATE 
 Since financial management is today spread around the entire company, there is an increasing demand 
 for employees to be able to extract and treat information in a qualified way. Through the choice of 
 courses, the MSc in Financial Management programme is trying to accommodate demands relevant for 
 future financial specialist employees in a systematic and up-to-date way. Many of the above subject 
 areas are mentioned in the media, and there are many career opportunities. Finance managers, 
 consultants and advisors of different kinds, in both Danish and international companies, internal 
 controllers, lecturers and PhD students, just to mention a few. At department level, there is also a 
 possibility – as student assistant or research intern – of participating in different kinds of research 
 projects. The department also has its own research group “Management Accounting Research Group”. 


Finally, the students have their own association and website called FRØ. More information can be 
obtained from different websites. 
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FINANCIAL MANAGEMENT 


1ST SEMESTER  2ND SEMESTER  3RD SEMESTER 


DEPT. PREREQUISITE COURSES ECTS  DEPT. COMPULSORY COURSES  ECTS  DEPT.  ELECTIVES  ECTS 
 MS Behavioural Quantitative 


Method 


5  BS  Financial Management – 
 Concepts and Methods 


10 
 MAN 


MS 


Scientific Theory and 
 Qualitative Methods 


5  BS IT-based Financial 
 Management Systems  


5 


Elective/internship/ 


stay abroad/ 


summer school 
 BS  Logistics and Financial 


Management: Design and 
 Planning 


10  BS  Management of Project 
 Finances 


5 


BS  Computer-based analysis and 
 Modelling 


10  BS External Financial 
 Statements: Theory, 


Regulation and Analysis *) 


10 


*) No prerequisites required if you are a BSc graduate. 


Responsible for line of specialisation: Steen Nielsen 
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ELECTIVES  
   


The MSc in Business Administration study programme includes electives corresponding to 30 ECTS. 


Students can choose freely among the electives offered for the relevant MSc line of specialisation. MSc 
 in Business Administration and Business Law students must, however, choose electives corresponding 
 to at least 10 ECTS within the legal subject area and at least 10 ECTS within the business 
 administration subject area. 


  


Besides courses at ASB, University of Aarhus, other courses offered by other departments and at other 
 Danish and foreign educational institutions as well as internships may form part of the electives. Please 
 see “Courses at other Danish institutions”, “Study abroad period” and “Internships”. 


For further information on the electives, please consult the guide: “How to design your 3rd semester” at 
 http://www.asb.dk/studinfo/study/studiemuligheder/designcv.aspx 


The deadline for registration for electives is:  


7 December for the spring semester  
 1 June for the autumn semester  
   


Registrations for electives may be cancelled by submitting a ‘Form for change of electives’ which can 
 be obtained at the Study Administration (B4). Cancellation of registration for electives already assessed 
 is not possible. 


THESIS  


As a compulsory part of the MSc programme, a ‘major written paper’ called the Thesis must be 
 prepared. The thesis must be prepared within the subject area of the chosen line of specialisation. As for 
 the combinations MSc in Business Administration and Business Law and MSc in Business 
 Administration and Information Technology, the thesis must concern issues from the financial block as 
 well as cover courses from the combination area. 


The thesis must contain an abstract (1-2 pages) in English, which is included in the evaluation of the 
 thesis as a whole. 


The aim of the MSc thesis is to give students an opportunity – within a limited subject area – to 
 demonstrate their ability to work independently with e.g. problem formulations, analyses, application of 
 methods, critical judgement and presentation of conclusions.  


The thesis is concluded with an oral exam (defence) based on the thesis.  
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In principle, the student decides when, during the course of the study programme, he/she wishes to hand 
 in the thesis.  


When the student wants to start the writing the thesis, he/she must contact the department responsible 
 for the student’s line of specialisation and ask for the appointment/approval of a supervisor who teaches 
 or conducts research within the subject area of the particular MSc line of specialisation. If the topic of 
 the thesis covers multiple subject areas, two supervisors may be appointed. 


The supervisor must approve the topic of the thesis and act as a kind of consultant for the student during 
 the writing of the thesis.  


The supervisor is also in charge of the oral defence on the basis of the thesis.  


If the topic is such that it is necessary for two students to write the thesis, the department responsible for 
 the line of specialisation may permit two (and only two) students to write a thesis together.  


Registration for assessment of the thesis must be handed in together with the thesis at the Registrar’s 
 Office. Upon request, the Registrar’s Office makes sure that the time and place of the oral defence of 
 the thesis is announced. The exam takes place at ASB, unless otherwise approved by the Study 
 Committee for Master Programmes in exceptional cases. 


Two printed copies and an electronic PDF file on a disc or CD-ROM of the thesis are submitted to the 
 Registrar’s Office, which makes sure that a copy is sent to the supervisor and to the examiner. If more 
 than one supervisor has been appointed, a printed copy must be submitted for each supervisor. The 
 Registrar’s Office makes sure that the PDF file is forwarded to the Library. The thesis will only be 
 available at the Library, but the student can declare that the thesis contains confidential information and 
 that he/she does not wish for it to be made available to the public. 


Please also see the Library website for information on electronic filing  
 http://www.lib.asb.dk/ombib/afhandling.asp 


Single-course students are not allowed to write a thesis.  


COURSES AT AARHUS SCHOOL OF BUSINESS 
   


The Study Committee for Graduate Programmes ensures that up-to-date descriptions of the courses to 
 be offered by the departments are prepared. These course descriptions are published in the Course 
 Catalogue at http://www.campusnet.asb.dk. 


A course description includes a description of the aim of the course, the teaching activities and the form 
 of assessment. In certain cases, the courses to be offered have not been fully determined when the 
 course descriptions are published.  


Students are responsible for keeping up to date with changes to courses.  


COURSES AT OTHER DANISH EDUCATIONAL INSTITUTIONS  
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As mentioned before, study activities at other faculties at the University of Aarhus and at other 
 educational institutions in Denmark and abroad can form part of the electives block of the study 
 programme and in special cases of the compulsory courses block, provided that such study activities are 
 approved by the Study Committee for Graduate Programmes.  


Application for approval must be submitted to the Student Counsellors’ Office at ASB, enclosing 
 course descriptions, syllabuses and schedules. When evaluating if study activities at other 
 faculties/educational institutions can form part of the study programme, emphasis will be on the 
 academic level as it is important that this corresponds to level of the MSc programme. This means that 
 it is normally a precondition that the course is part of a Master programme. In special cases, study 
 activities at another level, e.g. outside the financial subject group, may be approved. 


PLEASE NOTE that the ordinary deadlines for study programme changes do not apply in connection 
 with the inclusion of study activities at other educational institutions.  


  


The student is responsible for ensuring that the course is concluded with an exam. After the exam, the 
 student must contact the Study Administration to have the course included in his/her study programme. 


Information on courses at other faculties/educational institutions can be obtained from the relevant 
 faculty/educational institution. To a certain extent, the Student Counsellors’ Office at ASB will be able 
 to provide information as to the possibility of such study activities being approved as part of the study 
 programme.  


STUDYING ABROAD 


Aarhus Business School is part of a very extensive international network of universities offering 
 exchange places for students for typically one semester (3rd semester).  


Normally, students do not have to pay university fees abroad, and they will also be entitled to receive 
 grants under the Danish State Education Grant and Loan Schemes (SU) while studying abroad. 


Furthermore, SOCRATES grants will probably be available to a certain extent, and students can also 
 apply for private scholarships. 


Each year, information meetings are held in September/October for all first-semester MSc students who 
 want to make use of this opportunity. The meetings will be advertised in letters or on the notice boards. 


You can find more information on exchange programmes, including credit transfers, at 
www.asb.dk/studinfo/studyabroad – or by contacting the International Office. 
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INTERNSHIPS 


An internship can, if a preliminary approval has been obtained, form part of the MSc in Business 
 Administration programme as part of the electives block with a weighting of 10 or 15 ECTS. 


An internship includes 


•  a stay in a company 


•  a brief report (internship report) on the academic outcome of the internship 


•  a theoretical report (internship seminar) 


The student is responsible for finding a host company and for entering into a written agreement on 
 the internship with a contact person appointed by the host company (external supervisor). 


Timing of internships 


Students must have taken (but not necessarily passed) the first exam in all prerequisite and compulsory 
 courses. This means that the internship can be planned for the 3rd semester at the earliest.  


ECTS 


Internships must be approved as corresponding to either 10 or 15 ECTS according to the below model: 


10 ECTS  15 ECTS 


Internships  Min 400 hours *)  Min 600 hours *) 


Internship report  2 pages  2 pages 


Internship seminar  15-20 pages  20-25 pages 


*) Max. 40 hours a week 
 Internship agreement 


The student is responsible for entering into a written agreement with the host company. The agreement 
 must include a description of the work to be performed, the time frame for the internship, the extent (in 
 working hours) of the internship and the name and contact information of the external supervisor (the 
 contact person of the company). The description of work to be performed must be such that it is 
 possible to determine the academic relevance and level of the internship.  


Supervision 


The host company appoints a contact person (external supervisor). The external supervisor has the 
overall responsibility for the student during the internship. The external supervisor enters into an 
internship agreement with the student and assesses, at the end of the internship, if the student has 
completed the internship in a satisfactory manner.  
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 member of staff at ASB. The internal supervisor must  


•  approve the internship/the internship contract 


•  approve the internship report 


•  approve the problem formulation, delimitation and table of contents of the internship seminar 
 and provide guidance in connection with the preparation thereof 


•  assess the internship seminar 


Preliminary approval  


The supervisor must approve the internship programme in order for the internship to form part of the 
 electives block of the MSc in Business Administration programme. The student is responsible for 
 obtaining the preliminary approval of the internship from the supervisor. The preliminary approval form 
 can be obtained at: http://www.asb.dk/studinfo/study/blanketter.aspx or from the Study Administration 
 (B4).  


Registration 


Registration for internships takes place when submitting the supervisor’s preliminary approval to the 
 Study Administration (B4). The deadline for registering for internships starting in the autumn semester 
 is 7 June at the latest, while deadline for registering for internships starting in the spring semester is 7 
 December. 


Registration for assessment 


Registration for assessment takes place when submitting the internship report and internship seminar to 
 the Study Administration one month after completing the internship at the latest.  


  


Grading  


The internship report is assessed by the internal supervisor as approved/not approved, while the 
internship seminar is assessed by the internal supervisor in accordance with the Danish 7-point grading 
scale. The internship seminar is included in the total average of the MSc programme with a weighting 
of 10 or 15 ECTS. 
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6. EXAM REGULATION 
   


In a normal study programme, exams will be taken as follows:  


1st semester:   Prerequisite courses  30 ECTS 


2nd semester:  Course subjects  30 ECTS 


3rd semester:  Electives  30 ECTS 


4th semester:  Thesis  30 ECTS 


Total   120 ECTS 


Exams are normally held at the end of each semester for all courses and other study activities for which 
 students have registered. However, certain courses are concluded in the middle of a semester (e.g. 


October/April), and the ordinary exam for some of these courses will therefore also be held in the 
 middle of the semester. In these cases, the first re-examination is held in the next ordinary exam period 
 if possible (summer or winter exam, respectively).  


For courses no longer part of the ordinary range of courses offered, assessment is, however, only 
 possible in the two ordinary exam periods (winter and summer, respectively) following immediately 
 after the last ordinary exam. Students are responsible for staying informed of the time and place of 
 exams and re-examinations. 


  


Students can only be assessed in respect of courses and other study activities for which they have 
 registered, i.e. courses covered by the choice of specialisation and courses for which they have 
 registered in the electives block.  


Students must have followed a complete course before assessment is possible (i.e. in connection with a 
 course that starts in the spring semester of 2008 and continues for one semester, assessment is not 
 possible until the summer exam period of 2008).  


  


Registration for the first exam in the prerequisite and compulsory courses takes place automatically.  


Apart from the automatic registration after the first and second semester for prerequisite and 
 compulsory courses, respectively, the deadlines for registering for exams are 1 March or 1 October in 
 the relevant semester. This applies to the electives block as well as to any re-examinations in the 
 prerequisite course block and in the compulsory course block. Deadlines must be observed. A 
 dispensation for late registration cannot be expected. 


  


Although the registration for assessment is generally binding, it is possible to deregister from an exam 
if this is done at least one week before the written or oral exam in question. For exams lasting more 
than one day, the deadline for deregistration is one week before the first day of the exam. 
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 special circumstances, the Study Committee for Graduate Programmes may, upon application, grant 
 permission for late deregistration. In case of illness, applications must be accompanied by 
 documentation in the form of a medical certificate covering the day or period in question, such 
 certificate having been issued following personal contact with the doctor on the day on which the exam 
 was due to take place. 


Students are responsible for checking if their registration of assessment has been registered themselves. 


In case of errors in the registration, students must inform the Study Administration hereof before the 
 stipulated deadline. 


Please consult the “Examination regulations for studies in business administration” for information on 
 the holding of exams. 


To obtain the title MSc in Business Administration, a minimum average of at least 2.0 and the grade 00 
 in the individual exams must be obtained. In addition, the thesis must be given a minimum grade of 2.0. 


As long as the MSc in Business Administration study programme has not been passed, it is possible to 
 be re-examinated in exams for which the grade 00 or below has been obtained, while it is compulsory 
 to take re-examinations in connection with exams for which the grade -3 has been obtained. 


Exams composed of more exam activities/partial exams should normally be assessed individually. 


Furthermore, it applies that 


•  Any partial exam that has earned a grade of 02 or above may not be re-taken. 


•  Any partial exam that has earned a grade of 00 or -3 cannot be re-taken until an combined grade 
 for the entire exam has been found. 


•  Any partial exam that has earned a grade of -3 must be re-taken, regardless of the combined 
 grade awarded for the entire exam. 


If a course has been assessed more than once, the latest result obtained is always the valid one. 


It is not possible to take a test/an exam more than three times. The Study Committee for Graduate 
 Programmes can, however, grant permission to take an exam for the fourth time, if special 
 circumstances in connection with the three prior assessments can be documented and dictate this.  


Absence from an exam for which a student has registered counts as one of the three exam attempts 
 permitted for that course.  


Once the Study Administration has registered that a student has obtained ECTS credits in all courses 
 and study activities constituting the study programme, an average of the obtained ECTS credits is 
 calculated. 


If this average is 2.0 or above and provided that the grade of -3 has not been given, the student has 
 passed the MSc in Business Administration programme, and the diploma will automatically be issued. 


After this, no courses can be re-taken.  
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EXAM TYPE AND ASSESSMENT 


The exam type of the individual courses is stated in the course description. 


A written exam or a similar exam type can be converted into an oral exam, if only five students or less 
 have registered for the exam. The decision to convert an exam type is made by the relevant department 
 and announced on notice boards after the registration deadline. 


For exams consisting of several partial exams, the partial exams are assessed individually. In special 
 circumstances, one grade is awarded for an exam consisting of several exam activities. 


Exams are held in Danish, unless the purpose of the exam is to document language proficiency. If a 
 course has been taught in English, the exam will, however, be held in English. If a course has been 
 taught in English by a Danish lecturer, it is also possible to take the exam in Danish. 


Foreign students and Danish students who have been brought up and educated abroad, and thus who do 
 not speak Danish, may, if conditions permit, be allowed to write their thesis in a foreign language, 
 though normally only in Norwegian, Swedish, English, German or French. Application for taking an 
 exam in a foreign language must be submitted to the Student Counsellors’ Office at least two months 
 prior to the exam. 


  


In connection with written exams, the academic assessment takes account of the linguistic clarity and 
skill with which the academic substance is presented. In assessing the thesis, the linguistic clarity and 
skill can in special circumstances have en direct and independent impact on the assessment. 
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Individual written exams 


Individual written exams must always be taken individually. Although students are regularly 
 encouraged by their lecturers to work on papers together for pedagogical reasons, they must not do so 
 during the exams. 


Regardless of whether the written exam has been taken under supervision or without supervision, the 
 student must comply with the requirement that an individual exam must be taken without the assistance 
 of others (including copying or use of information without source references). The student vouches in 
 submitting an individual exam paper that it has been prepared individually. 


Cheating at exams 


As a clarification of “Rules about disciplinary action for students at Aarhus School of Business” and the 


“Ministerial Order on University Examinations” (no. 867 of 19 August 2004 and later amendments), 
 the following rules apply in connection with cheating at exams: 


If the examiner (lecturer) and/or the internal or external examiner suspect that a student has cheated at 
 an exam, they may summon the student to an interview, the sole purpose of which is to contribute to 
 clarifying the circumstances. At the same time, the director of studies is informed. 


If, during an exam, the examiner (lecturer) and/or the internal or external examiner observe conduct on 
 the part of a student which is not quite according to the exam regulations without constituting actual 
 cheating, they award the student the grade -3 or ‘not passed’ for the performance and at the same time 
 inform the student in writing about the reason for awarding the grade -3. At the same time, the director 
 of studies is informed. The student may submit a complaint about the assessment according to the rules 
 on complaints in the “Ministerial Order on University Examinations”. 


If the examiner (lecturer) and/or the internal or external examiner observe a deliberate violation of the 
 exam regulations, no grade is awarded and no assessment made, but the Dean is informed. At the same 
 time, the director of studies is informed. According to the rules on complaints in the “Ministerial Order 
 on University Examinations”, no complaint about the assessment can be made. 


Violation of exam regulations observed by people other than the examiner (lecturer) and/or the internal 
or external examiner must be reported to the Dean. 
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7. COMPLAINTS 
   


Complaints concerning teaching or exams are considered by different bodies, depending on the nature 
 of the complaint.  


  


Complaints that the teaching has not covered the syllabus are considered by the Study Committee for 
 Graduate Programmes. Students are, however, advised to contact their lecturer/teacher and the relevant 
 head of department first.  


  


Complaints related to external circumstances in connection with an exam, such as the exam rooms, the 
 invigilators and the like, are considered by the Dean.  


Complaints concerning the basis of exams (exam questions, including their relevance to the syllabus), 
 the result of the assessment and the way the exam is conducted must be submitted to the Student 
 Counsellors’ Office for the attention of the Dean at Aarhus School of Business, University of Aarhus. 


Complaints concerning exams (complaints about the grade) must be filed using a special complaints 
 form which is available from the Student Counsellors’ Office (B5). 


Complaints must be filed within two weeks of the exam results being announced or as regards written 
 exams within two weeks of the date by which the results must be announced at the latest.  


Grades given in respect of written exams must be announced within 4 weeks of the date of the exam at 
 the latest. In the event of delay, the date stamped on the announcement posted on the notice board 
 applies.  


Complaints must be reasoned. As a consequence, complaints about assessments can only be submitted 
 individually. Other complaints can be submitted jointly by several students, provided that all of the 
 complaining students are identified and that a contact person is named.  


As for complaints about the assessment of seminars, the following rules apply: Grades are announced 
 on notice boards four weeks after the last teaching day at the latest. The complaint must be submitted 
 within two weeks of this date at the latest or, in connection with delays, within two weeks of the date 
 stamped on the list of grades.  


   


The complaint will be referred to the lecturer and the examiner. When an exam without any external 
examiner is concerned, an external examiner will be appointed. If the student is dissatisfied with the 
result, the complaint may be submitted to an appeals committee within two weeks. The appeals 
committee consists of two external examiners, one lecturer and one student. The decision made by the 
appeals committee is final.  
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Because the MSc in Business Administration study programme involves quite a lot of choice, it is very 
 important that the stipulated deadlines are met. Students cannot expect to be granted dispensations for 
 exceeding the applicable deadlines, which means that it is extremely important that students observe 
 these.  


  


Please take care to note the deadlines. The student is responsible for being aware of them.  


1 February  Commencement 


15 February  Registration form for exam available from Study Administration online on CampusNet. 


1 March  Deadline for exam registration. Check registration with Study Administration online on 
 CampusNet.  


Deadline for deregistration for written and oral exams is one week prior to the exam. 


Early April  Publication of exam plans. 


1 May  Publication of course descriptions for MSc electives in the Course Catalogue. 


Mid-May  Registration form for electives available in the autumn from Study Administration online 
 on CampusNet. 


Publication of COURSE DESCRIPTIONS for MSc programme in the Course Catalogue. 


1 June  Deadline for registration/deregistration for electives in the autumn semester. 


1 July  Deadline for registration for compulsory/prerequisite courses. 


15 September   


Registration form for exam available from Study Administration online on CampusNet. 


1 October  Deadline for exam registration. Check registration with Study Administration online on 
 CampusNet.  


Deadline for deregistration for written and oral exams is one week prior to the exam. 


1 November  Deadline for choice of specialisation for MSc in Business Administration and Logistics 
 students and MSc in Business Administration and Law students. 


Mid-November 


Registration form for electives in the spring available from Study Administration online 
 on CampusNet. 


7 December  Deadline for registration/deregistration for electives in the spring semester. 
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